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INSTRUCTIONS

Instructionstostudents:

Write allthe details neatly & legibly and keep this record safely.

1

2 Write Name, USN (when allotted), Batch (admitted year-completion year, Ex2015-2019)
and respective branchonthe frontsheet.

3. Record the "STUDENTS PERSONAL DETAILS" onthe firstsheet.

4. For every semester a separate sheet "STUDENT ACADEMIC PERFORMANCE DETAILS" is
provided. The details should be entered as soon as the respective schedules are
completed.

5. Details of projects done/seminars/placement activities participation etc. must be
recorded immediately.

Instruction to Proctor:

1 Write all the details neatly & legibly and keep this record safely.

2. Proctor assigned in the first year will continue to be the proctor for the assigned student as
faras possible.

3. Make sure the student writes his/her name, USN (when allotted), batch (admitted year-
completionyear, Ex.2015-2019) and respective branch onthe front sheet.

4. Make sure the studentrecords the “"STUDENT PERSONAL DETAILS" onthefirst sheet.

5. For every semester a separate sheet "STUDENT ACADEMIC PERFORMANCE DETAILS" is
provided. The details should be entered ontime.

a. Subject codes mustbe written

b. Attendanceandinternal Assessmentmarks mustbe entered periodically

c. After the announcement of university results, external marks must be entered
along with the status of results for every semester.

d. In case of any failure or detention, marks of the subsequent attempts must be
recorded.

e. Any Co- & extra-curricular activities participated by student must be recorded.

f. Must meet students periodically or as directed by the Principal and the minutes
must be recorded

6. Additional *STUDENT ACADEMIC PERFORMANCE DETAILS" sheet is provided at the end,
may be used, if required.

7. The proctor in-charge must grade a student by careful observation and record it in
*PROCTOR GRADING" section. Any specific comments may be recorded in the separate
space provided.

8 Seminars, training, workshops, placements attended and projects carried out may be
recorded inthe space provided.

9 The detals of interactions with parents should be recorded in the given format.
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STUDENT ACADEMIC PERFORMANCE DETAILS
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PROCTOR GRADING

PROCTOR GRADING AT END OF EACH
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DETAILS OF INTE
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UNIVERSITY RULES

ATTENDANCE

Attendance s calculated based on academic calendar.
Minimum Attendance of 85% in each subject should be maintained by the students.

There is provision for Condonation of 10% of the attendance by Vice nsm:nm:o.~ .o: .z._m
specific recommendations by the principal for reasons such as medical grounds, participation
inuniversity level sports, cultural activities, seminars, workshops and paper presentations.

The students will be informed about their attendance status periodically.
A student having shortage of attendance in one or more subjects shall have to repeat the

whole semesterand such students shall take readmission to the same semester in subsequent
academicyear.

INTERNALASSESSMENT

Eachsubjecteither theory or practical will have maximum |A marks of 40

The IAmarks in theory subjects shall be based on 3 tests generally conducted at the end of 5™
10"& 14" week.

Average of allthe three tests shall be the IA marks for each subject.

10 marks are allotted for the assignments in each subjects.

In case of practical subjects, IA marks will based on the laboratory record and one practical
test.

For practical subjects, min of 50% of max marks should be secured, otherwise such students

who failto score min of IA marks will not be eligible for corresponding subject in the university
examination.




